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FI RE | NSPECTOR

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses speci al i zed, non-supervi sory positions in
the Fire Inspection Division, the primary duties of which
i nclude conducting fire inspections of buildings to ensure
conpliance with fire codes and perform ng re-inspections to
ascertain that fire hazards have been corrected. Incunbents in
this class educate the public on fire hazards and safety and
mai ntain records and reports required to docunent the activity
of the Fire Inspection Division. Fire Inspectors work
i ndependently in nost areas, reporting to and receiving speci al
assignnments fromthe Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Prepares for inspections by reviewing previous inspection
reports to becone famliar with potential hazards. Revi ews
bui l ding plans and specifications to review sections of the
appl i cabl e codes for the particular type of occupancy. Contacts
t he owner/occupant upon arrival at inspection site, obtains
perm ssions for inspection, and gives brief detailing of the
I nspecti on procedures.

Conducts inspections of comercial and business buildings,
mul ti-unit residential buildings, schools and institutional
bui | di ngs. | nspects interior and exterior of buildings,
i ncluding | ocked areas, and collects information to be used in
determning that buildings conply with all applicable fire
safety codes, including inspecting fixed fire extinguishing
systenms and standpipe systens, functional aspects of fire
detection and alarm systens, portable fire extinguishers,

heating and air-conditioning systens, cooki ng equi prment
saf eqguards and general housekeepi ng practices. Checks
structures for electrical hazards. | nspects water sources,

hydrants and the | ocation of doors, wi ndows and fire escapes to
ensure fire safety standards are net.

Determ nes that buildings neet fire resistance requirements for
their construction type, evaluating buildings to ensure that
t hey have not suffered structural abuse which m ght render them
unsaf e, and assuring that the means of egress frombuildings are
sufficient for the assigned occupant |load. Estimates the fire
|l oad of a building and assigns a fire |load classification by
assessing structural conponents, interior finish, floor finish,
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and conbusti ble contents of the building, in order to estimate
the | oss potential and contribute to planning efforts.

| nspects storage areas for flammbl e and conmbusti bl e |iquids and
sites for the storage of hazardous materials; equipnment and
systens for the handling, transferring, or transporting of
hazardous materials; and processes requiring the wuse of
hazardous materials to ensure that proper safety precautions are
being followed and that all applicable codes are being net.

Conpletes a report of each fire inspection, recording all
necessary information about the building, presenting facts and
evidence collected during the inspections, and outlining
conclusions reached and recommendations mde as a result of
findings. Takes photographs to docunent conditions at the tine

of the inspection. Di scusses inspection findings with the
bui | di ng owner or manager, provides the person in charge with
copies of all required forms and reports, and makes

recomendati ons for the correction of fire hazards. May conduct
fire cause investigations.

Enforces fire prevention codes and ordi nances by reinspecting
bui l dings where violations of fire codes occurred and, if
necessary, issuing citations, assessing fines, or serving court
sunmonses or stop work orders for non-conpliance with fire
codes. Prepares information and evidence from inspections for
use in a court proceeding and testifies in court or serves as an
advi sor to the prosecutor.

Col l ects information for pre-fire plans by visiting businesses,
school s, and ot her places of public assenbly in order to record
any area features which m ght becone inportant in a fire or
energency situation. Develops pre-fire plans from information
gathered by evaluating the information and determ ning the
appropriate response by fire fighting conpanies. Reviews
building plans to identify potential fire protection problens
and assists institutions and busi ness owners in conplying with
code requi renments and devel opi ng solutions for fire prevention
probl ens. Oversees fire safety in public assenbly occupanci es at
maj or public events assuring that fire codes are net. | ssues
permts required for special conditions, circumstances, or
equi prent which may be fire or safety hazards.

Coordi nates the work of the departnment with related federal
state, and |ocal agencies, releasing information and giving
assi stance in projects of nutual concern when needed. Monitors
and eval uates | ocal conditions which may become fire or safety
hazards. Recommends changes in departnent operations that wll
help inprove 1SO ratings. Studies new |aws, regulations,
ordi nances, and court rulings relating to fire prevention
operations. Miintains a reference library on fire inspections,
i nvestigations, and public fire education topics for use by fire
depart nent personnel.
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Provi des for the preparation and mai nt enance of division records
and reports by reviewing reports conpleted by subordinates.
Establishes policy concerning what information should be
included in division records and determnes in what formthis
i nformation shoul d be kept. Receives and eval uates requests for
rel ease of fire prevention records follow ng applicable | aws and

department policies. Conpi | es, organi zes, and analyzes data
needed, and personally conpletes reports and fornms required to
document division activities. Eval uates division needs and

recommends purchases of equipnment for use in the department's
fire prevention programs. Orders, disburses and maintains an
i nventory of supplies and equi prment used by the division.

Delivers lectures about fire prevention or denonstrations on
fire safety to schools, clubs or other organizations. Devel ops
and eval uates fire prevention education curriculumby analyzing
the targeted audience, designing the appropriate method of
presentation and eval uating the effectiveness of the curricul um
Educat es the public about fire hazards and provides information
about built-in fire protection. Responds to questions fromthe
public about the operation of the Fire Inspection Division.
Recei ves conplaints fromthe public on hazards or on possible
violations of fire codes, records all pertinent information, and
processes the conplaint follow ng departnental procedures.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be met by the filing deadline for application for adnm ssion to
t he exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a nedical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid driver’s license.

Must present docunentation indicating, at a mninmm that the
appl i cant has nmet the mnimum high school graduati on
requi renents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenmentary and
Secondary Education. Such docunentation shall include at | east
one of the following: high school diplom, high schoo
transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or college transcript, any

BY 01-14-09



FI'N page 4 of 4

one of which nust indicate that graduation has occurred or a

degree awarded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.
AND

Must have at |east three (3) years of full-tinme work experience
with a paid fire departnent or other fire service related
organi zation(s), the primary duties of which included fire
suppression, fire inspection, or fire prevention.
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